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Archive advice for Clubs 

Whether your club is heading for its second century, or is a relative newcomer to the Irish rowing 

scene, it is never too early to start looking after your archive material. Such material is a critical part 

of the cultural fabric of a club, that once lost, can never be replaced. Unfortunately clubs often only 

turn their attention to the subject after it is lost following an accident or when a member goes looking 

for it only to find that it is not available. The following are some suggestions to help clubs preserve 

their archives. 

Club Archives 

The archives of a club consist of its minutes, photographs, oral or video recordings, records of any 

description and any rowing memorabilia. It is important that these are carefully preserved for future 

generations. Many clubs have a dedicated individual who looks after these items, often in their own 

home. Unfortunately as time passes, and committees change, the collective memory of the club can 

become vague on what is stored where. If the individual who has custody of the records should pass 

away, there is a real danger that the records could be lost forever. The detailed records of one Irish 

club were kept in a member’s attic. Following his death a family member dumped them! The following 

are some suggestions on how to control a club’s archive material: 

 Appoint a Club Archivist who is responsible for looking after the Club Archives 

 Make a list of all club records and where they are stored. Retain this with the minutes or 

even store it on the club website. 

 For older records, consider a more secure location for them. Many City or County archives 

will take your records and store them for you at no charge. They will often do this on a loan 

basis which means you have the ability to take them back at any time. It is preferable that 

they are not permanently donated as the Government is exploring the possibility of creating 

a National Sports Museum. In that situation there may be benefit in having all rowing related 

material in the same location to facilitate research etc. With your permission some archives 

will digitise your records. 

 If storing the records in the clubhouse or at home, consider storing them in well-sealed 

plastic crates. These can be purchased relatively cheaply and can provide some protection 

from dampness and burst pipes.   

 

Club Minutes 

There was a time when all records were recorded in elaborately bound minute books. Provided they 

were stored carefully, the information contained therein could last indefinitely. The advent of the 
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personal computer has however changed all that. Hon Secretaries now generally type up minutes on 

a laptop and circulate them by e-mail or print out copies. That is not a problem in its own right. The 

problem arises in regard to what happens the minutes after the meeting. Most Secretaries will store 

the minutes in a folder but that folder may not necessarily be passed to the next office holder. The 

following are some suggested steps to preserve club minutes:  

 The minutes of each meeting should be signed by the Chairman and retrained by the Hon 

Secretary 

 A hardback folder should be obtained to hold the club minutes 

 At the AGM each year the minutes of the previous year should be handed over to the Archivist 

who should add them to the bound collection.  

 

Club Photographs 

There is nothing which tells the story of a club better than pictures of the winning crews or perhaps 

even a group photograph. With the advent of digital photography, many clubs have however stopped 

taking photographs for display on the club walls relying instead on Facebook etc. In addition, the 

magnificent photographs adorning many club walls are in danger from a number of factors including 

fire, water damage, theft and even vandalism. Even if they are lucky to survive the preceding threats 

all photographs will deteriorate over time, particularly if they are exposed to strong sunlight. The 

following are some suggestions to preserve and grow a club photo gallery: 

 Have all photographs copied. A good quality camera and camera stand are necessary. 

 Create a club photo gallery on the web. Many applications such as Flickr, Keep & Share etc 

provide a large amount of free storage space online. (Note – Some packages reduce the size 

and the quality of the file. It is suggested that if you use retain a separate copy of the file in 

addition to the uploaded version.)  

 Make a CD of the photos and keep it with the club archives 

 Appoint a club photographer to take pictures of crews, particularly any championship winning 

crews. These can be placed on the website but if possible some should be put on the club 

walls. Nothing inspires the next generation more than seeing the successes of their 

predecessors.  

 

Officers 

Most clubs like to recognise those who have been Officers of the Club over the years. In Rowing Clubs 

it tends to be the Captain and President that are recorded and recognised. Some clubs may have an 

elaborate board in the clubhouse on which each officer is recorded in nice gold lettering. That is a 

great solution but make sure you have a backup plan in the event that the unthinkable happens and 

the club burns down. For most clubs, the most practical solution is that a hard copy or electronic 

version of the officers is maintained somewhere other than in the clubhouse. 
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Hall of Fame Items 

If your club is fortunate enough to have won championships or had members selected to row for 

Ireland, those details should be carefully recorded for posterity. Trying to create these records, even 

10 years after the fact, can be difficult. The following are some suggestions: 

 At the end of each season, record the full details of any winning crews. N.B. – crews should be 

listed bow to stroke followed by cox 

 If a club member is selected for international duty, record the person’s name, year, 

competition (Home International), event (WS4-) and the position they finished. 

 These details can be put on the club website but it is critical that a copy is also placed in the 

club archives.  

 

Other Memorabilia  

 

There are other items such as old oars, singlets, medals etc. If possible these should be displayed 

publicly provided they can be secured. Frame plates (see image) ensure that framed pictures, medals, 

singlets etc do not go walkabout during functions or other open occasions.   

Items such as regatta programmes or other printed material should be store in plastic crates. Please 

consider loaning it to www.irishrowingarchives.com for scanning so that the rest of the Irish Rowing 

Family can enjoy it as well. 

  

Other Sources of information 

The following items are useful for any club attempting to compile a club history: 

 Hall’s History of Boat Racing in Ireland - is the definitive work on rowing from the nineteenth 

century to 1939. Now out of print but second hand copies occasionally become available. 

 The Big Pot – The history of the Irish Senior eight championship 1912-1991. It is hoped to have 

some copies for sale at the Championships. 

 www.irishrowingarchives.com – the best source of information on Irish rowing history. 

 Rowing Ireland Tracker – this contains full details of each rower registered since 2005 

including their rowing history 

 www.worldrowing.com – The athlete database contains details of participation at all FISA 

world cups, world championships and regattas. 

 
If you require any further information or advice please contact irishrowingarchives@gmail.com                  
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